
LIVE AND PRE-RECORDED 
SPEAKER TIPS
Always meet 1:1 with your speakers in the space they will be broadcasting from at least one 
week before your first rehearsal to make sure their set up and equipment needs are addressed.

Technology
  Don’t rely on wi-fi and hardwire your laptop or computer via ethernet cable.
   Place your camera no more than 18” away, at a height that is at eye-level and straight in front of you for optimal eye 
contact and vantage point for viewers. Use books to raise your laptop if needed. 

   If you have a mobile device or tablet, you can download a teleprompter app but be sure you can have the device at the 
right height.

   If you are using your built-in microphone on your computer, the computer should be no more than arm’s reach for 
optimal audio sound.

   A wired headset with microphone is best. Bluetooth is ok but know that it can fail and remember to check battery 
level! If you have multiple options, test them all to find the one that gives the audience the clearest sound.

Environment
   Select a location in your home/office that is well-lit with light in front of you and behind your camera to prevent being 
backlit. Natural indirect light is best, if that’s an option.

   Your location should have as little background noise as possible.  
   The space behind you should be uncluttered, tidy and visually interesting with one painting/poster, plant, art piece, etc. 
However, the space should not be distracting!

   Stand, rather than sit, if possible, to allow for a more dynamic presentation.
   If you are recording outside, please note the following:

   Find a shady spot; cloudy days are best!

   Pick a location that is quiet and away from roads or other noise intrusions.

Additional links to resources on how to look good on video:
   https://www.youtube.com/watch?v=ACNGhPKnmok
    https://www.usatoday.com/story/tech/2020/04/11/zoom-meetings-go-better-these-6-tips-look-your-
best/5125980002/

   In Spanish: https://www.youtube.com/watch?v=INTLhgETng8
   In Spanish: https://www.gq.com.mx/entretenimiento/articulo/juntas-de-zoom-aqui-unos-trucos-para-lucir-bien-y-
presentable
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